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Certificate of Appropriateness (COA) 

Application Instructions 
Historic District property owners do not need to apply for a Certificate of 

Appropriateness if the proposed work does not require a Village Building Permit 
and is considered “routine maintenance” or “replacement/repair in kind”. This 
kind of work uses the same material type, texture, and detailing etc. to complete 

the goals of the planned project. Property owners do not need to have color 
choices reviewed. If undertaking routine maintenance or replacement/repair in 

kind, please complete the “Historic Inventory Record” form which will be entered 
in the OHPC archives for that individual property. Any project that requires the 

issuance of a Village Building permit must apply for a COA first (see below).  

 

The COA Process 

According to Chapter 126 Section 11 of the Village Code, the OHPC is responsible 
for the approval or disapproval of proposals for exterior changes (seen from a 
public right of way) to historic properties in the designated Historic District. No 
person shall carry out any exterior alteration, restoration, reconstruction, 
demolition, new construction, moving or removal of a designated historic 
landmark or property in the designated historic district without first obtaining a 
Certificate of Appropriateness from the OHPC. 

The Code Enforcement Officer (CEO) at the Village Department of Public Works 
(DPW) will not be able to issue a building permit to a property in the historic 
district until a Certificate of Appropriateness has been issued by the OHPC. The 
OHPC does not review internal work of historic properties. 
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The OHPC joins other Historic Preservation Commissions throughout the nation in 
following the criteria established by the Secretary of the Interior’s Standards for 
Rehabilitation. These standards serve as the foundation of local guidelines which 
can be found on the village website. 

The OHPC meets at 7 PM during the first Thursday of every month at the Village 
of Owego DPW annex at 20 Elm Street. Additional meetings are scheduled when 
the need arises. All our meetings are open to the public. Applicants should attend 
an OHPC meeting to discuss major or complicated projects with Commissioners 
before submitting formal applications for a COA. The deadline for submitting COA 
applications and supporting materials to the DPW is the 15th day of every month.  
Digital submissions are preferred. 

The appointed volunteer members of the OHPC are dedicated to the protection of 
the entire historic district and its individual historic properties. The OHPC aims to 
be a supportive agency to help historic district property owners fulfill their goals.  
If you are interested in being a member of the Commission, contact the Mayor or 
the Chair of the Commission. 

Please use the resources listed under the OHPC section of the Village of Owego 
website to assist you with your project and the application process. 

 


